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WHAT IS MICROSOFT TEAMS?

* Teamsisa digital hub that brings conversations,
content, and apps together in one place.
Educatorscan create collaborative classrooms,
connect in professional learning communities,
and communicate with school staff — all from a
single experience in Office 365 for Education.




WHERE IS MICROSOFT TEAMS AVAILABLE?

Available across Windows, Apple, Android
and Web

Keep everything you need right at your fingertips as Microsoft Teams
provides a great experience across devices. Collaborate, meet online
and chat anywhere.

Get the Microsoft Teams app!




EXAMPLE OF SETTING UP TEAMS & CHANNELS




MICROSOFT TEAMS — 4 OPTIONS

* Classrooms
* Teachers and students collaborating on student projects, assignments and more
e PLC's
* Educators collaborating within a professional learning community
e Staff Members
» Staff leaders and staff members collaborating on school administration and development
* Anyone

* Students and school employees collaborating in interest groups clubs and more



LOG IN TO YOUR OFFICE 365
ACCOUNT

Microsoft Teams

Favorites

q'. Anatomy A-4

. Dynamics of Health Care

General

Med Terms

Master Forensics
Anatomy A-2
Master Anatomy Team

Master Dynamics

Cc 0O & https://www.office.com/?auth=2

monmouthregional.net bookmarks

® P [lGad A PARCC

Good morning

Apps

&

Outlook

Choose a team for

Classes
Teachers and students
collaborating on group projects,
assignments, and more

w3 @&

Word PowerPoint

PLCs
Educators collaborating within a
professional learning
community

Forensics B Science News [ (1) Jay Shetty clock

Search

® 8

OneNote SharePoint b

Notebook

Staff Members

5taff leaders and staff members
collaborating on school
administration and
development

am|o &

» Other bookmarks

Anyone
Students and school employees
collaborating in interest groups
and clubs




ADDING MEMBERS TO A TEAM

Add people to "Class Demo”

 Add by email
e Students
e Staff
* Guests

* Add students by SDS (IT Admin)
 Add by class code

*  Only within your organization



how you see People

: suits you. The next time you visit the People page, you'll start on that view. Y

MICROSOFT TEAMS AND GROUPS

- If you use outlook with your Office 365 tenant

each team you create, adds a group contactin Fary @ prian fvans
ou t I (@]0) k 18: Achieve 3000

- If you have an office 365 group it will not auto

create a team r calendar today

ith and the kinds of things you'll be working on today.




CREATING A TEAM FROM EXISTING GROUP

* |nTeamsc

 Keepthen

Choose your team

Teams added

8] NJ-EDU Microsoft Peer Group




EXISTING GROUP ADDED

4
Monmaouth Regional High School ~ Q

&

Microsoft Teams

NJ-EDU Microsoft Peer Group > General -

Activity

Chat

Welcome to the team!

ng the




PRIVATE CHATS — INDIVIDUAL OR GROUP

3 Microsoft Teams EA

4
Monmouth Regional High School e

Teams




PRIVATE CHATS - AUDIO/VIDEO/TEXT




OPTIONS FOR MESSAGES

Tara Egan
nevermind

Tara Egan
there it is




CREATE MEETINGS

4
Monmouth Regional High School ~ e

= Microsoft Teams [

Teams

Mesatings

Files

e more details »

«days from Wed Jan 2 o Tue Jun 4, 2019 Eastern Time -

Get app

Store

E:P [} Schedule a meeting
<Ip




OLLABORATE ON FILES WITH A TEAM

[

H Microsoft Teams

4
Monmouth Regional High School ~ e

a

Activity

Chat

> Document Editing %

Teams

Assignments Demeo Techspo 2019

Welcome to the team!

team nam her nam begin

Theodore Ragavas <
rin ateam

m Techspo 2019 Shared Doc.docx




TEAMS ADD-ON'S

O Useapp: X sof X x El Microsof X En TechRes: X People - X | B® Enable =. Howto e X +
Q
a 1
Activity et
Connectors for "Tech Resources” channel in “Techspo 2019" team

b
Chat

L

Tear

File
Filas
Assignr
Assignment:
.
“ee

a =

Store IS
p
Hel

@

S

Help




BOTS IN TEAMS EXAMPLES

Activity Activity

Chat Chat

sos sos |
w | @ Welcome to the team!
Teams Teams ;

ing the team nan her nam

a8 a8

Mestings Mestings Theodore Ragavas &
F find t
| Peagey
Files Files

e e Forms 8:33 PM
Assignments  Assignments

Did you find this session useful?

sen sen
E3] E3]

Get app Get app
Store Store

Join or



%. Anatomy A-4 > General -

Add a tab
TABS WITHIN EACH B
[:}Turn your favorite apps and files into tabs at the top of the channel. |E--:aar|:h
CLASSROOM
Tabs for your team

Conversations ﬁ m

° Flles Document ...  Excel Forms OneMote PDF Planner Power Bl
p
* Assignments

PowerPoint SharePoint Stream Website Wil Word

e Add your own

All Tabs

o] Jalajuife

Adobe Cre...  Adobe Sign Azure Dev... Bitbucket Calendar B... Cisco Web...

B More apps




8 Class Notebook N

Home Insert
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' > Emily Vu
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' Opening C
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Home I

1
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Page -
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@ Master Anatomy Team > C-— "
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g
' Receiving
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Y

Conversations

2 O U

@ Master Anatomy Team > General - e
Class Notebook ~ Assignments e O
View Class Motebook Open in OneMote - Save

Cross Notebook Distribution

¢ Pages will continue distributing while
you waork or close the app.

Neuron

Distributing to Nervous 7 in Anatomy A-4 ..
MNeuron

Distributing to Nervous 7 in Anatormy A-2 ..
Neuron

Distributing to Nervous 7 in Anatomy B-1

Class Notebook



TIPS WITH ONENOTE

* Create a master notebookin OneNote with all of your classes

* The following years you can push your sections to the new teams notebooks



ASSIGNMENTS

ne Classification

Create, review and
return
assignments and
quizzes easily

New assignment

FroTT exstng

Assignments

Mame &

Ahmed, Mikail

nnelle

Chen, Anne

Deving, Meaghan

Diedrichsen, Erica

Dinh, Kevin

Student work

v

v

Turned in

Turned in

Turned in

Turned in

Turned in

Turned in

Turned in

Turned in

Feedback




PLC TEAM CREATION

Microsoft Teams

Favorites

q'. Anatomy A-4

. Dynamics of Health Care

General

Med Terms

Master Forensics
Anatomy A-2
Master Anatomy Team

Master Dynamics

Cc 0O & https://www.office.com/?auth=2

monmouthregional.net bookmarks

® P [lGad A PARCC

Good morning

Apps

&

Outlook

Choose a team for

Classes
Teachers and students
collaborating on group projects,
assignments, and more

w3 @&

PowerPoint

PLCs
Educators collaborating within a
professional learning
community

Forensics B Science News [ (1) Jay Shetty clock

Search

® 8

OneNote SharePoint b

Notebook

Staff Members

5taff leaders and staff members
collaborating on school
administration and
development

am|o &

» Other bookmarks

Anyone
Students and school employees
collaborating in interest groups
and clubs




PLC Demo > General -

ations Files PLC Noteb

Welcome to the team!
Try @mentioning the team name or teacher names to begin sharing ideas.

5tart a new conversation. Type @ to mention someone.

[




m PLC Moteboolk

Home Insert

PLC Owverview
Flan

Do

Check
Chemistry_MNotes
Log

Resources
Biology_Motes

Forensics_Motes

Draw View Edit in OneNote -
Science PLC Motebook ,D
Analyzing Student Work
Evidence of Learning
Using Screen Clippings t..

Use Officelens to Captur...

Inserting Audic, Video, o..

Analyzing Student Work

Analyze Progress, Reflect and Record

How well did | implement the team’s plan and what changes did | make?
What went well?

What needs to be changed?

Analyzing Student Work

What are we looking for--------- >

Student names



NOW IN TEAMS! (CLICK HERE)

Justin Chande @justinchando

g Mew features in eams for Education!

100 rade Svnc saves arades to SISe Sync now with Power School

£ Detectp Turnitinnow incorporated
¥ Teach coding with

= All-new Assignments design

D Maobile grading

All based on your amazing ideas #BETT2019

What's New in EDU - Bett Edition: Announcing new...

AT

We're introducing seven new affordable Windows 10
dev to our portfolio for schools, faster assignments
and grading tools in Microsoft Teams, and morel


https://educationblog.microsoft.com/2019/01/whats-new-in-edu-bett-edition/

MICROSOFT TEAMS FOR EDU 2020 UPDATES

* Sync Teams assignments and grades to PowerSchool with Grade Sync
* Weekly assignments summary email for parents and guardians
 New Assignmentsettings in Teams admin center

e Channel Cross Posting

* Private channels

* AssignmentHistory

e Gradebook

* Customizeyour assignmenttimes

* Turnitin Assignments Integration

* New file viewer



GRADEBOOK — BUILT IN TO MICROSOFT TEAMS

Microsoft Teams

owersations  Files  Class Not

Finish the first draft Write the first page Anne Frank: Read Find S references to Anne Frank Read Complete

of your essay outl, of your essay and.. chapters 1017 share with the class chapters 3-9 (page bibliogragp
AP English o X M M ¢ \ ' t Ma

Essay Writing Help

Banis. Danus

n, Aaron

Davis,

Guibourd, Berna

Neva, Cardenas

Henry

Semon, Adah




ASSIGNMENTS WITH TURNITIN INTEGRATION

Microsoft Teams admin center i £ ?

@ Dashboard
Assignments
afe
Teams b
S and assignments between students and teach
&5 Devices o
@ Locations W
22 U
co 2 Automatically send guardians : ming assignments and pr \Eer to guardian email
add
Mq’_‘{'tll]gf, L

@

Messaging policies

Teams apps W

g B O 6

Vaoice w

Policy packages

&4 Analytics & reports e
Turmnitin
B Assignments
fgg! Org-wide settings e nitin APl key Turnitin AP1 LURL
ZE Planning £

Legacy portal 2

Call quality dashboard [F

® B @

Firstline Worker configu... [




TURNITIN ASSIGNMENTS INTEGRATION

s Microsoft Teams

q WorldVoicesEsssay.docx

Home Layout References { i ( ora S ¢ Comments

. 2y Cline, Christ
Calibri (Body) v 11 v A Zv AN e =V v Q el

@ WorldVoiceEssay.docx

@ Sources.docx

View Tuenitin report

Argumentative Essay Rubric ®

The Role of the Messenger in The liad and Today's Hero Stories




CROSS POSTING WITH TEAMS

Everyone can reply B Post

. X,
To ﬁ General { General X @ General X

v A AA Paragraph

Office Hour all week!
Hey Everyone - See below for my updated office hours this week, as we approach Friday's exam.
+ Monday/Wednesday: 7:30-8 AM

« Tuesday/Thursday: 3-4 PM
« Friday: 12-1 PM




MORE SPECIFIC TEAMS TIME SUBMISSION

Edit assignment timeline

Schedule to assign in the future

Post date Post time

Wed, Dec 18, 2019 9:07 AM

Due date Due time

Due date

Mon, Jan 6, 2020 9:07 AM

Close date

Close date

Fri, Jan 10, 2020 11:19 AM ®©

Assignment will post on Wednesday, December 18 at 9:07 AM and is due on Monday, January
6 at 9:07 AM. Late turn-ins allowed until Friday, January 10 at 11:19 AM.




TEAMS FOR EDUCATION
ADMINISTRATION SECTION

HTTPS://ADMIN.TEAMS.MICROSOFT.COM/



https://admin.teams.microsoft.com/

Microsoft Teams admin center

Devices v

TEAM ADMIN — ORG-WIDE =~ +=- -
SETTINGS

Meetings i

& Q &

Messaging policies

@ B M

Teams apps b mmunic:
Voice N
Policy packages Can communic
4 Analytics & reports w
Assignments
# -C-)-r-g—wide settings ~
External

Guest access
Teams settings
Teams upgrade
Holidays

Resource accounts

+= Planning A




EXTERNAL ACCESS

e External access lets your Teams and Skype for Business users communicate with users who are
outside of your organization or domain. To configure external access, go to

To add or block a domain:

* Select Add a domain.

* Inthe Add a domain pane, enter the domain name, and click the space bar to save the name.
* Select Allowed or Blocked.

* Select Done to save your changes.



GUEST ACCESS

* Guest access in Microsoft Teams allows teams in your organization to collaborate with people
outside your organization by granting them access to teams and channels. Anyone with a business
or consumer email account, such as Outlook, Gmail, or others, can participate as a guest in Teams
with full access to team chats, meetings, and files



SCHOOL DATASYNC

https://sds.microsoft.com/

Reads the school and roster data from a school's Student Information System (SIS)
Genesis

* Needs Clever export or Microsoft SDS Export (CSV files)

e With Clever will sync

e With the Microsoft Export you can use Microsoft Flow for automation
Power School

* Uses API to Auto Sync information


https://sds.microsoft.com/

SDS — GRADE SYNC (POWER SCHOOL

G

+ % X

Admin

Sync Dashboard

People

Groups

Add Profile

Sync Profiles (2)
2019-2020 Sync

2018-19 MRHS

SDS Overview

Watch the video

Download the Toolkit

Grade Sync

Grade Sync for Assignments in Teams
e conn se to enal

SIS Provider

Endpoint URL Client Id

Client Secret

Teacher Email Address

This step verifies the connection using a teacher's email address, which must exist and be licensed in both systems. Any
teacher can be used.Only Teachers of the same domain will be enabled for Grade Sync.



Parent and Guardian Sync

( Student Information Systemﬁ""' | I \l ’\ E N ‘ l \N D

Students

— GUARDIAN

Guardians

4 Nrectory ‘
- Farward Syne
Classes T Guardian inforonto S l
Class Rosters

Schools Students

Sashatrate p di
School Rosters | ) uardians

https://docs.microsoft.com/en-us/schooldatasync/parent-contact-sync



https://docs.microsoft.com/en-us/schooldatasync/parent-contact-sync

TURNING ON

. GUARDIAN SYNC
Select data files to be uploaded
When using CSV files for Schocl Data Sync, the files must be appropriately T EA I\/I S

formatted. You must have the following CSV files named exactly as detailed
bE | oW,

Understanding C5V files for School Data Sync

Enable guardian sync

@) cnabled

Required files and naming structure

[=] school.csv student.csv
[S] teacher.csv
[S] teacherroster.csv

[=] user.csv

studentenrollment.csv

section.csv

[mgd [ [or) [

guardianrelationship.csv

Cancel Add Files




WHAT TASKS CAN | AUTOMATE VIA POWERSHELL OR GRAPH?

Microsoft Graph API (Beta) PowerShell

c Create a team. c Create a team.

. Add membersand owners. . Add membersand owners.

*  Addchannels. *  Addchannels.

. Add apps. . Remove members, owners, and channels when you nolonger need them.
. Shortcut those steps by cloning an existingteam, and getits tabs too. . Delete the team.

*  Givetheusera linktothe teamyoujust created.

. Remove members, owners, channels, and apps when you no longerneed them.
. Archive the team whenit's nolongeractive.

. Delete the team.

. Create a channel thread



MICROSOFT
TEAMS

USERVOICE I



https://microsoftteams.uservoice.com/forums/599053-schools-and-universities

Microsoft Teams:

Microsoft Teams Road Map
PowerShell Support

e https://docs.microsoft.com/en- * https://www.microsoft.com/en-
us/archive/blogs/skypehybridguy/m us/microsoft-
icrosoft-teams-powershell-support 365/roadmap?filters=Microsoft%20Tea

ms


https://docs.microsoft.com/en-us/archive/blogs/skypehybridguy/microsoft-teams-powershell-support
https://www.microsoft.com/en-us/microsoft-365/roadmap?filters=Microsoft%20Teams

SUPPORT

 Microsoft Learn

 https://docs.microsoft.com/en-us/learn/

e Teams Technical Documentation * Who to follow on Twitter

» https://docs.microsoft.com/en- *  @mtholfsen

us/MicrosoftTeams/Microsoft-Teams «  @justinchando
e Admin Training for Teams *  @MrYanuzzelli
* https://docs.microsoft.com/en- * @sdtitmas

us/microsoftteams/itadmin-readiness

* @Ltroyanoski

* Microsoft Education Center «  @Makayla_Mota

 http://Education.Microsoft.com

*  One Note

e http://onenoteforteachers.com/



https://docs.microsoft.com/en-us/learn/
https://docs.microsoft.com/en-us/MicrosoftTeams/Microsoft-Teams
https://docs.microsoft.com/en-us/microsoftteams/itadmin-readiness
http://education.microsoft.com/
http://onenotefort/
http://onenoteforteachers.com/

and certificates > Badges ana points

Farn your badge Badges and points

y to find experienced educators in the community and showcase your expertise with educators around the globe. You can eam points for
each course succe ssfully completed and for a variety of other activities as well. Find out how to eam points ai dseethedfferentbadgesbelow CLICK HERE

Microsoft Innovative Educator

v Redeem code to receive Microsoft
Educator Community Badge Now!

T-TRC555419

Go to aka.ms/educatorcommunity

2 Microsoft

Sign in

3. Select Redeem Code under Profile
and enter code above



CONTACT INFORMATION

Cathy Famelio  Theodore Ragavas
cfamelio@monmouthregional.net e Tragavas@monmouthregional.net
@SprSciTeachMRHS e @NJTechHour

MIE Expert * MIE Expert

Microsoft Certified Educator * MIE Master Trainer

B" Microsoft

MIE

<3

&
5"0 Oc.'

2 B Microsoft %

v

= o

2 =

MIE |

MASTER TRAINER

B 2017-2018

MCE

Educator

EXPERT

N
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